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Introduction 
 This document provides the user with a step-by-step guide on how to use search functionality within eDRAWS, to 
accompany the how to videos published on the USBR User Portal. 

Searching in eDRAWS 

Quick Find 
1. Enter the desired search term into search bar and select the magnifying glass icon (or hit enter).  

 
2. The search property can be changed by using the dropdown next to the magnifying glass (the default is 

always set as <All text properties>). 

 
3. The search results can be filtered on the property columns by clicking on the column header eg. Status 

column to only look at drawings with the status of Released. 

 
4. Select Filter By… from the dropdown menu. 
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5. Select your chosen property value(s) to filter on and select Apply. 

 
6. The search results will be updated to filter the returned documents based on the filtered property. 

 

Find Documents 
1. From the toolbar ribbon, select Search and then Find to open a more detailed search option for drawings 
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2. Enter either part of or the full name of the drawing which you want to search for eg. “100” 

 Place an asterisk before and after the name for the best results – the asterisk is a wildcard and 

allows any text string to appear before and after the name 

 A question mark (?) is another wildcard which allows a single character to appear before/after the 
name you’re searching for 

 Capitalization doesn’t matter when searching, but spaces and characters do 

 

3. Searching can be continued by using the right-hand panel or by re-opening the detailed search option by 

clicking Search > Find from the toolbar ribbon 
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4. If needed, click Reset in the bottom-left corner to clear the previous search criteria and start again 

5. Get more specific search results by adding properties to search on by selecting the required property from 

the dropdown and select Add to List 

 Click List all properties to search on inbuilt Meridian properties such as Status 

 

6. Check the box for All these criteria must be met to use search on all the properties (this is the AND operator) 

 Leave the checkbox unticked to search under any of the properties (this is the OR operator) 
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7. Narrow down the search results even further by selecting the options to search in specified folders or 

collections, or searching on specific document types or references 

 

 

 


